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S6: 03/2007/QD-BNV

CONG HOA XA HOI CHU NGHIA VIET NAM

Doc 1dp - Tu do - Hanh phuc

Ha No1, ngay 26 thang 02 ndm 2007

QUYLT DINH
vé viéc ban hanh Quy tac wng xir cia can b, cong chire, vién chire
lam viéc trong by may chinh quyén dia phuong

BO TRUONG BO NOI VU

Can ctr Ludt 16 chire Chinh phii ngay
25 thang 12 nam 2001;

Can cur Ludt phong, chong tham nhiing
ngay 29 thang 11 nam 2005,

Can cuw Phap lénh can b, cong chirc
ngay 26 thang 02 nam 1998, Phap lenh
sia doi, bo sung mét s6 diéu cia Phap
lénh can bo, cong chirc ngay 28 thang 4
nam 2000 va Phap Iénh sira doi, bo sung
mét s6 diéu cia Phap 1énh can bg, cong
chirc ngay 29 thang 4 nam 2003,

Can cir Nghi dinh sé6 45/2003/ND-CP
ngay 09 thang 5 nam 2003 cua Chinh
phii quy dinh chire nang, nhiém vu, quyén
han va co cau cua B Noi vu;

Xét dé nghi cia Vu trucng Vu Cong

chue Vién chiee,

7-CB

QUYET PINH:

Pidu 1: Ban hanh kém theo Quyét
dinh nay Quy tic ng xur ciia can bo,
cong chuc, vién chire lam viée trong bo
may chinh quyén dia phuong.

Piéu 2: Quyél dinh nay c6 hicu luc thi
hanh sau 15 ngay, ké tir ngay ding Cong
bao.

Piéu 3: Chu tich Uy ban nhan dan
tinh, thanh phé truc thudc Trung wong
¢6 trach nhiém 16 chire thi hanh Quyét

dinh nay./.
BO TRUONG

D6 Quang Trung
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QUY TAC UNG XU
cua can b, cong chirc, vién chirec Iam viéc trong by may

chinh quyén dia phuong

(ban hanh kém theo Quyét dinh s6 03/2007/0D-BNV ngay 26 thang 02 nam 2007
cua Bo truong Bo Noi vu)

Chuong 1
NHUNG QUY BINH CHUNG

Diéu 1. Pham vi diéu chinh

Quy tic nay quy dinh cac chuin muc
XU sy cua can bo, cong chiec, vién chirc
lam viéc trong bd may chinh quyén dia
phuong trong thi hanh nhiém vu, cong
vy, trong quan h¢é xa hoi; trach nhiém
cua can bd, cong chure, vién chire, cua co
quan, don vi ¢6 tham quyén trong viéc

thuc hién va xu ly vi pham.
Diéu 2. D41 tuong diéu chinh

Can b0, cong chuc, vién chuc thudc
doi tuong diéu chinh theo quy dinh tai
Quy tic nay bao gom:

1. Nhing nguot duoc quy dinh tai
diém a va diém c khoan 1 Diéu 1 cua
Phéap 1€nh can bg, cong chirc ndm 2003
lam viéce trong céc co quan thude Uy ban
nhan dan va Héi ddng nhan dan cip tinh,

cz':ip huyén.

2. Nhing nguoi duge quy dinh tai
diém d khoan 1 Piéu 1 cua Phap lénh
can bg, cong chire nam 2003 lam viéc

trong cac don vi su nghiép cua Nha nudc

thuoc bd may chinh quyén dia phuong.

3. Nhirng nguoi do bau cir dé dam
nhi¢m chdc vu theo nhiém ky trong
Thuong truc Héi dong nhan din, Uy
ban nhan dan cap xa quy dinh tai diém g
khoan 1 Piéu 1 va cac chirc danh chuyén
mon nghiép vu thude Uy ban nhan dan
cip xa quy dinh tai diém h khoan 1
Di¢u 1 cua Phap lénh can b, cdng chire
nam 2003.

Piéu 3. Muc dich

Muc dich quy dinh Quy tic Gng xu
cua can bg, cong churce, vién chic nham:

1. Quy dinh cac chuan mue xir su cua
can b9, cong chirc, vién chirc khi thi hanh
nhiém vy, cOng vu va trong quan hé xa
ho1, bao gém nhting viéc phai [am hoac
khéng duge lam nhiam bao dam su liém
chinh va trach nhiém cua can bg, cong

chure, vién churec.

2. Thye hién cong khai cac hoat dong
nhiém vy, cong vu va quan hé xa hoi cua
cin b, cong chure, vién chirc; nang cao y
thirc, trach nhiém cua can bd, cong chure,
vién chirc trong cong tac phong, chong

tham nhing.
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3. La cin cir dé cac co quan, don vi ¢co
tham quyén xtr ly trach nhiém khi can bo,
cong chire, vién chire vi pham cac chuan
muc Xir su trong thi hanh nhiém vy, cong
vu va trong quan hé xa hou, d@)ng thot 14
cin ¢t dé nhan dan gidam sat viéc chap
hanh cac quy dinh phap luat cua can bo,
cong chirc, vién chue.

Piéu 4. Giai thich tir ngir

Trong Quy tac nay, cac tu ngt dudi
day duogc hiéu nhu sau:

1. “Chuan muc xu su ctia can bo, cong
chire, vién churc trong thi hanh nhiém vy,
céng vu” 1a cac quy dinh vé nhiing viéc
phai lam hodc khong duge [am khi can
b0, cong charc, vién chuc thuc thi nhiém
vy, cong vu trong thot gian lam viéce tai
co quan, don vi minh, vo1 cac co quan,
don vi Nha nudce lién quan ¢ Trung vong
va dia phuong, véi cac td chie trong xa
hoi ¢6 lién quan dén nhiém vu duge giao
va trong giai quyét cac yéu cau cua cong

dan.

2. “Chuin muc XU sy cua can bo,
cong chirc, vién chirc trong quan hé xa
hoi” la cac quy dinh vé nhitng viée phai
lam hodc khong dugce lam cua can bo,
cong chire, vién chic khi tham gia céc
hoat dong xa hdi va cong dong bao dam
su guong mau, xay dung nép song van
minh song va lam viéc theo quy dinh cia
phap luat.

3. “Vu lgi” 1a lgi ich vat chit, tinh

than ma ngudotl ¢d chie vy, quyén han
dat dugc hodc cé the dat dugce thong qua
hanh vi tham nhadng.

4. “Tham nhting” la hanh vi cua nguoi
cO chirc vy, quyén han da lo1 dung chuc

vi, quyén han do vi vu loi.

Chuong I
CHUAN MUC XU SU CUA CAN BO,
CONG CHUC, VIEN CHUC TRONG
THI HANH NHIEM VU, CONG VU

Muc 1
NHUNG VIEC CAN BO, CONG
CHUTC, VIEN CHUC PHAI LAM

Piéu 5. Cac quy dinh chung

1. Can bo, cong chure, vién chire khi'thi
hanh nhiém vy, cong vu phai thuc hién
day du va dung cac quy dinh vé nghia vu
cua can bo, cong chuc, vién chirc duogc
quy dinh tai Diéu 6, Diéu 7, Diéu 8 cla
Phap 1énh can bg, cong chure.

2. Can b9, cong chic, vién chirc ¢co
trach nhi¢m phat hién viéc thuc hién
sai hodc khong day du, khong ding quy
dinh cua cac can bd, cong chue, vién
chirc khac trong cung co quan, don vi
va can bg, cong chure, vién chie cic co
quan, don vi khac c6 lién quan trong
thuc hién nhiém vu, cong vu, phan anh
dén co quan, don vi ¢6 tham quyén quén

v can b, cong churc, vién chirc do va
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chiu trach nhiém ca nhan vé nhirng phan

anh cua minh.

3. Nguoi ding dau va cap pho cua
ngudi dung dau co quan, don vi co tham
quyén quan Iy va sir dung can bo, cong
chtre, vién chie ¢6 trach nhigm dén déc,
kiém tra viéc thuc hién nhiém vu, cong
vu cua can bd, cong chirc, vién chirc
thudc tham quyén va xa 1y vi pham doi
vo1 can bg, cong chirc, vién chirc vi pham
cac quy dinh cua phép luat theo phan cap
quan ly can bd, cong chirc.

Piéu 6. Quy dinh v¢ viéc chap hanh
cac quyét dinh d61 voi can bd, cong
chirc, vién chae khi thuc thi nhiém vu,

cong vu

I. Can b9, cdng chirc, vién chirc khi
thuc thi nhiém vy, ¢dng vu phai chép
hanh quyét dinh cta cép c6 thim quyén.
Can b9, cong churc, vién chuc dugce giao
nhiém vu phai phdi hop voi can bo, cong
chtrc, vién chure khac trong cung co quan,
don vi va can bg, cong chuc, vién chirc
cdc co quan, don vi, to chire khac ¢6 lién
quan dé thuc hién nhiém vy, céng vu co

hi¢u qua.

2. Can b9, c¢dng chirc, vién chiac khi
thuc hién nhi€m vy, céng vu phai chép
hanh quyét dinh cta cap quan ly truc
tiep. Truong hop co quyét dinh cua cép
trén cap quan 1y truc tiép thi can bo,
cong chuec, vién chuc phai thuc hién theo
quyét dinh cta cap c6 tham quyén cao
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nhat, dong thoi o trach nhiém bao cao
cap quan ly truc tiép cua minh vé viéc
thuc hién quyét dinh do.

Khi thuc hién quyét dinh cua cip cé
tham quyén, can bg, cong chirc, vién
chirc phat hién quyét dinh d6 trai phap
ludt hodc khong phu hop véi thuc tién
thi phai bao c4o ngay vdi ngudi ra quyét
dinh. Trong trudmg hop van phai chap
hanh quyét dinh thi phai bao cao 1én cip
trén tryc tiép clia ngudi ra quyét dinh va
khong phai chiu trach nhiém vé hau qua
gy ra do viéc thuc hién quyét dinh do.

3. Céan bd, cong chirc, vién chirc
lam viéc trong by may chinh quyén dia

phuong cap trén c6 trich nhiém kiémtra
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bo, cong chirc, vién chire cip dudi thudc
linh vuc dugce giao. Can bg, céng chir,
vién chire co trach nhiém phat hién va
bdo cdo kip thoi voi nguoi ra quyét dinh
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cung cap, cap dudi hodc nguoi ra quyets

dinh cua cap trén vé nhirng quyét dinh cé
can cu trai phap luat hodc khong phu hop
v6i thue tién thude linh vue duoc giao.

Pi¢u 7. Quy dinh vé giai quyét cac
y&u cau cua co quan, don vi, to chirc va
cong dan khi can b, cong chirc, vién
churc thuc thi nhiém vu, cong vu

1. Can b, cong chirc, vién chirc khi
duge giao nhiém vu, céng vu dé giai
quyét cac yéu cau cia co quan, don vi,
to chirc va cong dan phai co trach nhiém

Z
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huéng dan cong khai quy trinh thuc hién
di duoc cap co thim quyén phé duyét bao
dam cac ycu cau cua co quan, don vi, to
chic va cong dan duogc giai quyét ding
ludt, dang thoil gian quy dinh. Truong
hop cong viée can kéo dai qua thoi gian
quy dinh, can bg, cong chuc, vién chic
c6 trach nhiém thong bao cong khai cho
co quan, don vi, td chire va cong dan co

yéu cau biét ro ly do.

2. Can bo, cong churc, vién chirc khi
dugc giao nhiém vu, cong vu dé giai
quyét cac yéu cau cua co quan, don vi, to
chirc va cong dan phai chiu trach nhi¢m
vé hanh vi ctia minh theo ding quy dinh

cua phap luat.

Piéu 8. Quy dinh trong giao tiép hanh
chinh

1. Can bg, cong churc, vién chirc khi
lam viéc tai cOng so va trong thoi gian
thuc thi nhiém vu, céng vu phar mac
trang phuc dung quy dinh chung va quy
dinh cua tung nganh, linh vuc; phai deo
thé¢ cong chiac theo quy dinh; phai deo
phu hiéu cua cac linh vuc da dugc phap
luat quy dinh; phai gitr uy tin, danh du
cho co quan, don vi, lanh dao va dong
nghicp.

2. Trong giao tiép tai cong s va voi
cong dan, can bg, cong chuc, vién chic
phai c6 thai do lich su, hoa nha, van
minh. Khi giao dich truc tiép, hoidc bang
van ban hanh chinh hoac qua cac phuong

tién thong tin (dién thoai, thu tin, qua
mang...) phai bao dam théng tin trao doi
ding nd1 dung cong viéc ma co quan,
don vi, t6 chtic va cong dan can hudng
dan, tra 15i.

3. Can bg, cong chire, vién chirc lanh
dao trong quan ly, diéu hanh hoat déng
cua co quan, don vi phai nim bt kip
thot tam ly cua can bd, cong chire, vién
chirc thude tham quyén quan ly dé cé
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4. Can bg, cong chirc, vién chirc thira

khong dung su that.

hanh chuyén mon nghiép vu phai ton
trong dia vi cua nguodil lanh dao, phuc
tung va ch:?ip hanh nhiém vu dugc giao
dong thoi phat huy tinh than tu chu, dam
chiu trach nhiém; co trach nhi¢m dong
gop y kién trong hoat dong, diéu hanh cta
co quan, don vi minh bao dam cho hoat

dong nhiém vu, cong vu dat hi¢u qua.

5. Trong quan h¢é dong nghiép can bo,
cong chuc, vién chirc phai chan thanh,
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nhiét tinh bao dam su doan két; phéi hop  quyén lo1 chinh dang, danh du va nhan
va gop y trong qua trinh thuc hién nhiém  pham cua cong dan.

~one vu dé cone viee duoc oiai £ o ) » ’ .
vy, cong vy dé cong vige dugc gial quyct 2. Can bg, cong chtre, vién chire khong
nhanh va hiu qua. duoge ¢6 tinh kéo dai thor gian hodc tu

chéi su phét hgp cua nhirng nguoi trong

Muc 2 co quan, don vi minh hodc co quan, don
NHUNG VIEC CAN BO, CONG vi, t0 chirc ¢6 lién quan va cta cong dan
CHUC, VIEN CHUC KHONG khi thuc hién nhiém vu, cong vu.
PUQC LAM

3. Can bg, cong chtre, vién chirc khong
dugc che giau, bung bit va lam sai léch
Piéu 9. Cic quy dinh chung noi dung cac phan anh cua can bg, cong
1. Can bg, cong chuc, vién chuc phai chire, vién chire lam viée trong co quan,
thuc hién nhitng quy dinh tai cac Piéu 15, don vi minh hodac co quan, don vi, t6
16, 17, 18, 19 va Diéu 20 cta Phap Iénh chirc khac hodc cua cong dan vé nhirng
can bo, cong chire va cac Diéu 37, biéu  Vviéc lién quan dén chirc nang, nhiém vu
40 cua Luat phong, chéng tham nhiing do minh duoc giao thuc hién khong dung
va cac quy dinh cua phap luat khac vé quy dinh cua phap luat. =
nhirng viéce can by, cong chire, vién chirc Pidu 11. Cac quy dinh can b, C(")n_g
khong dugc fam. T chire, vién chire khong dugc lam khi gidi
2. Can b0, cong chirc, vién chire khi quyét cac yéu ciu cua co quan, don vi, td

thue thi nhiém vu, céng vu khong dugc  chire va cua cong dan

mao danh dé giai quyét cong viéc; k"hong |. Can bo, cong chire, vién chirc khi
duge muon danh co quan, don vi dé gidi 4 1gc giao giai quyét cac yéu cu cua co
quyét cong viée cua ca nhan. quan, don vi, t6 chlrc va cua cong dan

Piéu 10. Cac quy dinh can bg, cong khong duoc tr chdi cac yéu cau dung
chire, vién chuc khong dugc lam trong  phap luét cua nguoi can dugce giai quyét
quan hé nhiém vy, cong vu phu hop voi chirc trach, nhiém vu dugc

’ - -~ » .~ L ~ ,I.;.I ! -
I. Can bd, cong chure, vien chire khong 5140

duoc tron tranh, dun day trach nhiém khi 2. Can bg, cong chue, vién chie khong
nhiém vu, cong vu do minh thuc hién gay  dugc lam mat, hu hong hodc 1am sai Iénh
ra hdu qua anh huong dén hoat dong cua ho so, tai liéu lién quan dén yéu cau cua
co quan, don vi minh hoac cua co quan, co quan, don vi, té chire va cong dan khi
don vi, to chire khac hodic vi pham t¢1  duge giao nhiém vu giai quyél.
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3. Can bg, cong chirc, vién chirc khong
dugc 1am 16 bi mat Nha nudc, bi mat cong
tac va bi mat ndi dung don thu khiéu nait.
td cao clua co quan, don vi, t6 chirc va
cong dan theo quy dinh cua phap luit.

Chuong III
CHUAN MUC XU SU CUA CAN BO.
CONG CHUC, VIEN CHUC TRONG
QUAN HE XA HOI

Muc |
NHUNG VIEC CAN BO, CONG
CHUC, VIEN CHUC PHAI LAM

Piéu 12. Cac quy dinh chung

1. Can bg, cong churc, vién chirc khi
tham gia cdc hoat dong xa hoi thé hién
vin minh, lich su trong giao tiép, (mg
xir, trang phuc dé nguoi dén tin yéu.

2. Can bg, cong chirc, vién churc phai
¢6 trach nhiém hudéng dan ngudi dan khi
tham gia vao cac hoat dong thuodc linh
vuc minh dugc giao dung quy dinh cua
phdp luat nhim tao nép séng va lam viéc
theo quy dinh cua phap luat.

3. Can bg, cong chirc, vién chuc khi
phat hién ¢é hanh vi vi pham phap luat
phai co trach nhi¢ém théong bao vai co

quan, don vi ¢6 thim quyén xur ly.

Piéu 13. Cac quy dinh can bo, cong
chirc cip xa phai lam

Can b, cong chirc cap xi quy dinh
tai khoan 3 Diéu 2 ciia Quy tic ndy ngodi
vi¢e phai thuc hién cac quy dinh tai Quy
tic nay, thi tai dja ban dang cong tac con
phai thuc hién cac quy dinh sau:

I. Hudng dan cong dong dan cu phat
trién kinh té gia dinh; tuyén truyén phd
bién gido duc phap luit trong cong dong
dan cu.

2. Huéng dan cong dong dan cu thuc
hién ké hoach dén sé va gia dinh, phong
chéng bénh tat, phong chéng (¢ nan xa
hé1, bao v¢ sire khoe, bao v¢é mai truong
theo quy dinh cua phap luat.

3. Huong dan cong dong dan cu thuce
hién phong trio toan dan doan két, xay
dung doi séng vin hoa theo quy dmil

UQEJIJ
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chung va clia cong dong.

4. Hudng dan cong dong_, dan cu nang
cao trinh do hiéu biét vé cac linh vuc phu
hop v&i yéu cau phat trién kinh té - xa
h¢i cua dia phuong.

Muc 2
NHUNG VIEC CAN BO, CONG
CHUTC, VIEN CHUC KHONG
PUOC LAM

. A . . ~ o r
Diéu 14. Cic quy dinh nhirng viéc can
bo, cong chire, vién chirc khong duoc
lam trong quan h¢ xa hoi

I. Can b, cong chire, vién chirc khong
duoc lgi dung chire vu, quyén han, mao
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danh dé tao thanh thé khi tham gia cac
hoat dong trong xa hoi.

2. Can bg, cdng chure, vién chirc khong
duoc su dung cdc tai san, phuong tién
cong cho cac hoat dong xa hgi khong
thudc hoat dong nhiém vu, cong vu.

3. Can bg, cong chirc, vién chirc khong
duoc t6 chire cac hoat dong cudi hoi, ma
chay, mung tho, sinh nhat, tin gia, thing
chuc va cdc hoat dong khac cua ban than
va gia dinh vi muc dich vu loi.

Diéu 15. Cac quy dinh can bo, cong
chire, vién chuc khong duge lam trong
(rng XU noi cong cong

1. Can bg, cong churc, vién chirc khong
duogc vi pham cac quy dinh vé ndi quy,
quy tic & noi cong cdng; khong duoc wi
pham cac chuan muc vé thuén phong my
tuc tai no1 cong cong dé bao dam SU van
minh, tién b cua xa hoi.

2. Can b, cong chirc, vién chirc khong
dugce vi pham cac quy dinh vé dao duc
cong dan da dugc phap luat quy dinh
hodic da duoc cong dong dan cu thong
nhat thuc hién.

Chuong IV
TRACH NHIEM CUA CAN BO,
CONG CHUC, VIEN CHUC VA
CUA CO QUAN, BDON V]

Diéu 16. Trach nhiém cua céan bo,

cong chue, vién chire

1. Can bg, cong chure, vién chic ¢o
trach nhiém thuc hién dung cac quy dinh
tai Quy tac nay.

2. Can bg, cong chirc, vién chuice ¢o
trach nhiém van dong can bg, cong chirc,
vién chirc khac thuc hién dang cic quy
dinh tai Quy tic nay; phat hién va bao
cdo co quan, don vi co tham quyén vé
nhiig vi pham Quy tac nay cia cin bo,
cong chuc, vién chire trong cung bd méy,E
trong hé thong nganh, linh vye.

Di¢u 17. Trach nhiém cua nguoi ding
dau va cap pho cua nguoi ding diu co
quan, don vi truc tiép quan 1y va suir dung
can bo, cong chur, vién chirc

I. Quén triét, hudng dan, t6 chire thiic
hién Quy tdc nay.

2. Niém yét cong khai Quy tac nay tai
tru s¢ lam vi¢e cua co quan, don vi.
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3. Kiém tra, giam sat viéc thuc hién

Tt

Quy tac ndy cua can bg, cong chure, viér
chire trong co quan, don vi.

awono

4. Phé binh, chan chinh, xu 1y cac vi
pham hoic dé nghj co quan, don vij co
tham quyén xir 1y cic vi pham déi voi
can bo, cong chuc, vién chuc trong co
quan, don vi theo phin cip quén ly céan

bg, cong chirc.

Diéu 18. Trach nhiém cua nguoi dirng
ddu va cip pho cua ngudi dimg dau co
quan quan ly cp trén cta co quan, don
vi truc tiép quan ly va s dung can bg,
cong chire, vién chire
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1. Kiém tra, giam sat viéc thuc hién
Quy tic nay cua co quan, don Vi cap
dudi.

2. Xu ly vi pham Quy tac nay doi vai
can bg, cong chirc, vién chirc thudce tham
quyén theo phan cap quan ly can bo,

cong chtre.

Chuong V
XU LY VI PHAM

piéu 19. Bi voi can bd, cong chire,
vién chirc

Can bg, cong chirc, vién chire vi pham
cac quy dinh tai Quy tic nay thi tiy theo
mirc do vi pham s¢€ bi xir ly trach nhi¢in
theo quy dinh cua phap luat hodac bi truy
ctru trach nhiém hinh su.

Pidu 20. Ddi voi nguoi ding dau va
cip pho cua nguoi ding dau co quan,
don vi truc tiép quan ly va str dung cén

b, cong churc, vién chure

Co quan, don vi truc tiép quan 1y va
sir dung can bo. cong chire, vién chue ¢d
can bo, cong chire, vién chuc vi pham
cac quy dinh tai cac diéu 5, 6, 7, 8, 9,10,
[1 ctia Quy tac nay thi tiry theo mirc do vi
pham cua can b, cong chure, vién chire,
ngudi diung dau va cap phé cua nguoi
dirng dau co quan, don vi do bi xu 1y ky

luat theo quy dinh cua phap luat.

8-CB

Chuong VI
TO CHUC THUC HIEN

Diéu 21. Trach nhiém cua B6 No1 vu

B6 NoOi vu ¢o trach nhiém kiém tra,
don ddc Uy ban nhan dan céc tinh, thanh
phé truc thudoc Trung wong thuc hién
Quy tic nay.

Piéu 22. Trach nhiém cia S& Néi vu
cac tinh, thanh phd truc thudc Trung

uong

1. So NOi vu ¢o trach nhiém tham
muu gitp Chu tich Uy ban nhan dén céc
tinh, thanh ph('") true thude Trung uvong to
chiic trién khai thyc hién cac quy dinh[iié
Quy tic ung Xu cua can bd, cong chu'n,
vién chire lam viée trong b may chinh
quyén dia phuong thudc pham vi quan
ly: kiém tra, gidm sat viéc niém yét cong

khai va thuc hién Quy tic nay cua cac co =
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quan, don vi thugc by may chinh quyén A
dia phuong minh. =
2. Trong qua trinh thyuc hién, néu ¢6
vin d¢ gi vuong mac dé nghi S& Noi
vu céc tinh, thanh phd truc thude Trung
wong phan anh vé BO Noi vu dé nghién

ctru stra doi, bo sung./.

BO TRUONG

D6 Quang Trung



