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HU'ONG DAN 
A , 

Chin nang, nhiemquyen han va cau to choc 
Phong Van hoa v,4 Thong tin thuc Uy ban nhan dan cap huy0 

, 	Can dr Nghi dinh se) 37/2014/ND-CP ngay 05/5/2014 dm Chinh phit Quy dinh 
to chirc cac co quan chuyen mon thuc Uy ban nhan dan huyen, qu4n, thi xa, thanh pho 
thu8c tinh, thanh pho true thuc trung uong, Nghi dinh so 108/2020/ND-CP ngay 
14/9/2020 dm Chinh phi" sira diii,138 sung mot so di.eu cua nghi dinh so 37/2014/ND- 
CP ngay 05 thing 5 nam 2014 cila Chinh 	quy dinh tochIrc cac co quan chuyen 
mon thuOc Uy ban nhan dan huyen, qu4n, thi xa, thanh pho thuc tinh, thanh pho true 
thuc trung trang; Thong to so 08/2021/TT-BVHTTDL ngay 08/9/2021 caa. B8 truing 
B8 Van Ma, The thao va Du lich huetng dAn chirc nang, nhiem vy,,quyen han va co.  

cau chirc 	SO Van Ma, The thao va Du lich, SO.  Van hoa va The thao, SO Du lich 
tilt* Uy ban nhan dan cap tinh; Phong Van h6a va Thong tin thuc I:Jy ban nhan dan 
cap huyen; Thong to so 11/2022/TT-BTTTT ngay 29/7/2022 dm BO truing B8 Thong 
tin va. Truyen thong huong dan chirc nang, nhiem vu, quyen han dia. SO Thong tin va 
Truyen th8ng thuc Uy ban nhan dan cap tinh, Phong Van h6a va Thong tin thuc Uy 
ban nhan dan cap huyen. 

Uy ban nhan dan tinh huong clan chirc nang, nhiem vu, quyen han va co cau to 
chirc Phong Van hOa va ThOng tin thuc Uy ban nhan dan cap huyen nhu sau: 

I. vi tri va auk 'fang: 

, 	1. Phong Van h6a va Thong tin la co quan chuyen mon thuc Uy ban nhan dan 
cap huyen, c6 chirc nang tham muu, giiip Uy ban nhan dan cap huyen thuc hien chi c 
nang quart 1,3'T nha nuot ve: Van h6a, gia dinh, the dyc, the thao, du lich va quang cao; 
bao chi; xuat ban, in va phat hanh; phat thanh; thong tin dien ; thong tin ca sa; thong 
tin doi ngoai; buu chinh; vien thong; cong nghe th8ng tin; chuyen doi so ten dia. ban 
(sau day g9i tat la thong tin va truyen thong) va thuc hien mot so nhiem vu, quyen han 
theo su fly quyL cua Uy ban nhan dan cap huyen va theo quy dinh cua phaplu4t. 

2. Ph6ng Van h6a va Th6ng tin c6 to each phap nhan, Co con du va tai khoan 
rieng; chin su chi ciao, quan ly ve to chirc, vi tri viec lam, bien the ding chirc, co cau 
ngach cong chirc va cong tic cua Uy ban nhan dan cap huyen, d'6'ng thOi chiu su chi 
ciao, kiem tra, htrang dan ye chuyen mon nghiep vu cua So' Van h6a, The thao va. Du 
lich va SO ThOng tin va Truyen thong. 
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II. Nhi§m vu va quyen 

1. Trinh Uy ban nhan dan cap huyen: Du thao quy& dinh; quy hoach, ke hoach 
phat trien van hoa, gia dinh, the dvc, the thao, du lich, quang cao, thong tin va truyen 
thOng trung han va hang narn; de an, chuong trinh phat trien van hoa, gia dinh, the dvc, 
the thao, du lich, quang cao; chuong trinh, bien phap to chirc thvc hien cac nhiem vv 
cai each hanh chinh nha nuac thuOc link vtrc quan 1$,  nha nuac dugc giao; du thao van 
ban quy dinh cu the chirc nang, nhiem vv, quyen hart va ca clau to chirc cita Phong Van 
hoa va Thong tin. 

2. Trinh Chu tich Uy ban nhan dan cap huyen du thao cac van ban ve linh wc 
van hoa, gia dinh, the dvc, the thao, du lich, quang cao, thong tin va truyen thOng thuOc 
than). quyen ban hanh 	Chit tich l'Jy ban nhan dan cap huyen theo phan cong. 

3. T6 chirc thvc hien cac van ban quy pham phap luat, quy hoach, ke hoach sau 
khi doge phe duyet; thong tin, tuyen truyen, pho bien, gido dvc phap 1114 ve cac linh 
vuc thuOc pham vi quan ly duce giao; theo dOi thi hanh phap luat. 

4. Ve linh vvc van hoa, gia dinh, the dvc the thao, du lich: 

4.1. Huang dan cac to chin, don vi va nhan dan,tren dia,ban huyen thtrc hien 
phong trao van hoa, van nghe; phong traoluyen tap the dpc, the thao; xay dung nep 
song van minh trong viec cuai, viec tang, le hOi; xay dung phong trao "Toan dan down 
ket xay dung dad song van hoa"; xay dung va huang dan xet tang danh hieu gia dinh, 
thOn, lang, ap, ban, to dan pho van hoa, clan vi van hoa, xa dat chuan van hoa nOng 
thOn mai; xay dung, thvc hien huang &re, quy trac; bao ve va phat huy cac gia tri di 
tich lich sir - van hoa, danh lam thong canh va di san van hoa phi vat the; quan 1St, bao 
ve, ton tao, khai thac, sir dung hop 1)',  va phat huy gia tri tai nguyen du lich, moi tn.rong 
du lich, khu du lich, diem du lich teen dia. ban. 

4.2. Tham muu, gift') fly ban nhan dan cap huyen quan 15,  nha nuac ve le hOi, 
kinh doanh dich vv karaoke, kinh doanh Bich vu vu tnreing, hog dOng nghe thuat bieu 
dien ten dia ban theo quy dinh cita phap luat. 

, 4.3. Tip nhan va c6 van ban tra 	d6i vai thong bao thanh lap, sap nhap, hop 
nhat, chia, tach, giai the, cham dirt hog dOng thu vien &la thu vien cap xa, thu vien ca 
sa gido dvc mAm non, co. sa gido dvc ph6 thong, co so. gido dvc nghe nghiep va co sa 
giao dvc khac, thu vien to nhan co phut vv cong dong c6 try sa ten dia ban theo phan 
cap, ity quyen cua Uy ban nhan dan cap huyen. 

, 4.4. Huang dAn, kiem tra hog dOng ctla. cac don vi sir  nghiep cong lap, cac thiet 
the van h6a, the thao ca sa, cac ca so hog dOng dich vu trong link we van hoa, the 
due, the thao, du lich va quang cao, diem vui chori cong cong thuOc pham vi quan ly 
cua Phong Van h6a va Thong tin ten dia ban. 

5. Ve thong tin va truyen thong: 
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5.1. GiCip Uy ban nhan dan cap huyn trong viec to chirc cong tac bao ve an town, 
an ninh thong tin trong cac hoat dOng buu chinh, vien thong, ding ng0 thong tin, 
Internet, phat thanh. 

5.2. Gidp Uy ban than dan caphuyan xay thing va to chirc quan yhe th6ng 
thong tin co so va truyL thanh - truyen hinh cap huyn tai dia phuong; to chirc cung 
cap thong tin; quan ly not dung thong tin co 	phuong. 

5.3. Chu tri, phi h9p voi cac co quan, don vi c6 	quan va Uy ban nhan dan 
cac phuang, thi tran theo 	va to chfrc thtrc hien cac chuang trinh, du an ve chuyen 
doi so, frng Ong cong ng0 th6ng tin, giao dich dien tir trong ca quan nha nuac,,doanh 
nghip va nguari dan, phat tri6n chinh quy'n 	ti r, , chinh quyen so, kinh to so va xa 
h6i so tren dia ban huyn theo six phan ding cua Uy ban nhan dan cap huyn, Chu tich 
Uy ban nhan dan cap huy@i. 

5.4. T6 chirc hoat d6ng thong tin d6i ngoi teen dia ban theo huOng dan dm So' 
Thong tin va Truyen thong. 

, 	5.5. T6 chirc thtrc 	vi& quan ki6m tra va huOng &in cac xa, phtrong, thi 
tran quan ly cac di&n phtic vu buu chinh, diem cung cap dich vu vign thong, Internet, 
diem cung cap dich vu tro chai dien to cong tong, diem photocopy tren dia ban theo 
quy dinh cua phap luat. 

6. NT. ' nhi@n vu va quy'L han khac 

6.1. Giap tIy ban nhan dan cap huyn thim clink, clang V, cap cac loai gia'y 
phep, gidy chimg nhan thu6c pham vi trach nhi'01 va tham quyen cua ca quan chuyen 
mon theo quy dinh cua phap luat va theo phan ding, phan cap dm Uy ban nhan dan 
cap huy4.. 

6.2. GiU,p Uy ban nhan dan cap hu)* quan nha nueic d6i vai to chirc kinh t6 
tap the, kinh to to than, cac hOi va chirc phi chinh phu hoat Ong tren dia ban thu6c 
cac linh vac van h6a, gia dinh, the due, tht thao, du lich, quang cao, thong tin va truy'n 
th6ng theo quy dinh cua phap luat. 

, 6.3. Huang clan chuyen mon, nghip 	linh vac van hoa, gia dinh, th6 duc, 
the thao, du lich, quang cao, thong tin va truyen thong d6i vo'i cac chat danh chuyen 
mon thu6c Uy ban than dan xa, phuong, thi tran. 

6.4. Chu tri, phi hop voi cac ca quan lien quan kiem tra viec chip hanh quy 
dinh cua phap luat ye l'inh vac van hoa, gia dinh, the dijc, the thao, du lich, quang cao, 
thong tin va truyn thong tren dia ban hu)*; giai quyet khi6u nai, to cao; phong, ch6ng 
tham nhfing, tieu cue; thtrc hanh tiet kiem, chong rang phi theo quy dinh cua phap luat 
va phan cong cua Uy ban than dan cap huyan. 

6.5. TO chirc ixng citing tien b6 khoa hoc, cong ngh; xay dung he thong thOng 
tin, km trir phtic vu cong tac quan l5r nha nuac va chuyen mon nghip vv cua PhOng 
Van hoa va Thong tin. 
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6.6. Thvc hien cong tac thong tin, bao cao dinh kY va dOt,xudt tinh hinh thuc 

hien nhiem vu dupe giao theo quy dinh 	Uy ban than dan cap huyen, S6 Van hoa, 
The thao va Du lich, Si 'Thong tin va Truyen thong. 

6.7. Quan VT to chirc b0 may, vi tri viec lam, hien ch6 ding chirc, ca cdu ng4ch 
cong chirc, thirc hien che d8 tien luang, chinh sach, che dO dai ngO, khen thuong, kST 
luat, ciao t4o va b8i du6ng ye chuyen mon nghiep vu doi vai ding chirc thuc pham vi 
quan ly theo quy dinh cua phap luat, theo phan cong cua Uy ban nhan dan cap huyen. 

6.8. Quan ly va chiu tacit nhiem v'e tai chinh, tai san doge giao theo quy dinh 
oil' a phap luat va phan cong cua Uy ban nhan dan cap huyen. 

6.9. Thvc hien mot so nhiem vu khac do Uy ban nhan dan cap huyen giao hoc 
theo quy dinh cua phap luat. 

III. Co cAu to chuic va bien cht 

1. Ca cdu to 	Phong Van h6a va Thong tin c6 Tru8mg phong, PhO Twang 
phOng va cac cong chirc thuc hien cong tac chuyen mon, nghiep vv: 

, 	a) Truong phOng la vien Uy ban nhan ,dan cap huyen do HOi cong nhan dan 
cap huxen bau, do Chit tich Uy ban nhan dan cap huyen be, nhiem, chiu trach nhiem 
tnxac Uy ban nhan dan cap huyen, Chit tich Uy ban than dan cap huyen va tnrac phap 
luat ve thuc hien chirc nang, nhiem vu, quyen han cua phOng va thuc hien nhiem vu, 
quyen han cua Uy vien Uy ban nhan dan cap huyen theo Quy che lam viec va phan 
cong da Uy ban than dan cap huyen. 

b) Ph6 Tnr&ng phong la ngtr6i giup Truong phong chi d4o mot so mat cong tac 
va chiu trach nhiem 	Truong phong ve nhiem vv duce phan cong. Khi Truong 
phOng yang mat mot Ph6 Truong phong doge Truong phong uy nhiem dieu hanh cac 
hog dOng cua ph6ng. 

c) Viec b8 nhiem, dieu dOng, luan chuyL, khen thuong, ky luat, mien nhiem, 
cho tir chirc, ,thvc hien che dO, chinh sach dui voi Truong phong, PhO Truong phong 
do Chit tich Uy ban nhan dan cap huyen quyet dinh theo quy dinh cua phap luat. 

d) So luting Pho Truong Phong Van h6a va Th8ng tin can cu van De an b8 tri 
cap pho cita tirng ca quan chuyen mon thuOc UST ban nhan dan cap huyen quy dinh theo 
quy dinh hien hanh. 

2. Bien che: 

a) Bien che cong chirc cua Phong Van h6a,va Thong tin do Chit tich Uy ban 
nhan dan cap huyen quyet dinh trong tong bien che cong chirc duqc Uy ban nhan dan 
cap tinh giao. 

b) Can cu vao chirc nang, nhiem vv, danh mve vi tri viec lam, ca cdu np.ch cong 
chirc doge cap c6 tham quyen phe duyet, hang nam Phong Van h6a va Thong tin chit 
tri, phoi hop vai Phong NOi vu xay civng ke hoach bien che cong chirc theo quy dinh 
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cua phap luat bao dam thuc hien nhiem vu duge giao, trinh cap có tha.'m quyen phe 
duyet. 

IV. Trach nhqm time hi0 

1. Uy ban nhan dan cap huyen: 
Quy dinh cu th6 chirc nang, nhiem v‘t, quy6'n han va ea cAu to chirc cua Phong 

Van hoa va Thong tin phi.' hap veri huong dan nay, cac van ban khac có lien quan va 
tinh hinh thuc to tai dia phucmg. 

2. Chi' tich Uy ban nhan dan cap huyen: 

Lanh dao, chi dao Phong Van hoa va Thong tin thuc hien chirc nang, nhiem vu 
duce giao. 

Tren day la Huang dAn thuc hien Quy dinh chirc nang, nhiem vu, quyL han va 
ca cau to chile Phong Van hoa va Thong tin thuc Uy ban nhan dan cap huyen. Trong 
qua trinh thuc hien, Huang clan nay có the dirge sera doi, bo sung cho phir h9p voi tinh 
hinh thi,re to va cac chu tnrcmg, chinh sach cira Dang va phap luat cua Nha mac trong 
tong thai kST, theo de nghi cfra Giam doe Sä Van hoa, The thao va Du lich, Giam We 
S& Th8ng tin va Truyen thong va quyet dinh eira Uy ban nhan dan tinh./. 

Noi nhiin;#7  
- TT. Tinh ay 
- TT. HDND tinh 
- CT, PCT UBND tinh; 
- So Van hOa, The than va Du lich; 
- So.  Thong tin va Truyen thong; 
- 	NOi vv; 
- Huy'en uy, Thi Oy, Thanh fly; 
- UBND cac huyen, TX, TP; 
- LDVP; PNC; 
- Ltru: VT. 
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